| ] AuTo seruvices

INTERNAL JOB APPLICATION FORM
(HUMAN RESOURCES DEPARTMENT)

POSITION APPLIED FOR:

PERSONAL DETAILS

Name: Employee Code:

Date of joining: Contact No:

Current Salary:

Are you willing to relocate? O vyes O NoO If relevant to post:

Do you hold UAE driving licence? [ YES [ NO

EMPLOYMENT HISTORY

Current Company: Current position:

Location:

Promotion Since Joining: [1yves [INO if yes kindly write the positions below:
1 2 3 4

COMPUTER SKILLS (Circle your proficiency level on scale 1- Low to 5 - High)

Computer Languages Known : 1 O2 O3 Os4 Os
Operating Systems : O O2 O3 O4 Os
Application Packages: Chh O2 O3 Os4 Os

WHY THIS MOVE?

What are the key points that attracted you to this role?

(Please attach your updated resume)

Applicant’s signature: Date:
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INTERNAL JOB APPLICATION FORM
(HUMAN RESOURCES DEPARTMENT)

LINE MANAGER’S FEEDBACK

Please give your feedback on the individual's suitability for the role.

Ability to Handle the position applied for? [ YES [1 NO [ Maybe

Good working ethics? ] vyes O NO
Punctuality? ] ves CINO
Good Team Player? 0 vyes O NoO
Can Work Under Pressure? 1 yves [INO

Good written and verbal communication? [ YES [ NO

Name: Position: Signature:

HR DEPARTMENT RECOMENDATION

Applicant subject to any Disciplinary for the last oneyear? [ YES [ NO

Applicant performance under review? ] ves CINO
Last Year appraisal done and found satisfactory? lyes LINO
Written test applicable? C1YES [INO Total Marks Scored:

Date of Application received by HR:

Any other Comments:

Name: Position: Signature:

Street #13 C - Al Quoz Industrial Area 3 - Dubai
Street #15 C - Al Quoz Industrial Area 3 - Dubai PO Box 566509
Musaffah - M-14 - Abu Dhabi

O 04 824 6002 O info@swissauto.ae O WWW.SwWissauto.ae




